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Focusing Your Time 
 
Fill in the chart below with the areas you would like to focus on.  Identify the 
desired outcomes and the major steps you’ll follow to get started.   
  
 
 

What You’d Like to See 

Areas to Focus On Outcomes General Steps 

     
   
  

     
   
  

     
   
  

    
   
  

    
   
  

  


